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9th September 2026

Dear Parent / Carer

| really hope that your child has had a lovely summer break, and it has been great to welcome
them back to school.

Good attendance and punctuality remain a top priority for us at Lockyer’s Middle School this
academic year. This is because regular school attendance is the key to enabling children and
young people to maximise the educational opportunities available to them and become
emotionally resilient, confident adults who are able to realise their full potential and make a
positive contribution to their community.

We work really hard to ensure that your child is supported in school to feel safe, to be the best
they can be, and to develop a sense of belonging both with their peers and as part of their wider
school community. Regular attendance really does matter.

As a parent it is your responsibility that your child attends school each day. We recognise that at
times some children and young people can find attending school less easy than others. We are
here to help. If your child is experiencing difficulties, please do get in touch with your child’s tutor
as soon as you are able. We welcome you taking the lead on starting conversations at any point
about supporting your child as we want what is best for them too.

As parents/carers you can best support your children to secure regular attendance and
punctuality by:

e Ensuring they arrive at school on time every day by 8.35am

e Arranging dental and medical appointments outside of school hours where possible

e Informing the school if your child is too unwell to attend by either phoning school on 01202
692779 or email absence@lockyersmiddle.org
(To assist parents in deciding whether their child is too ill to attend school, the NHS have

produced a weblink you may find useful: Is my child too ill for school? - NHS )
e Taking holidays during school holiday periods only
e Attending parents’ evenings and school events
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e Discussing any problems or difficulties with the school as soon as they arise — staff are here to

help

Our attendance policy is available to read on our school website here. This explains how we
monitor attendance and follow up absence.

In addition to our policy, | have outlined key rules on Term-Time Fines as provided by Dorset
Council for clarity.

e Threshold: Fines are considered when a child misses 10 or more sessions (5 full days) of
unauthorised absence within a rolling 10-school-week period.

e Payment Tiers: The penalty is £80 if paid within 21 days, rising to £160 if paid within 28 days.

e Per-Parent Limit: Fines are issued per parent, per child. They are capped at two fines per
parent for the same child within any three-year period.

e Escalation: A second fine within a three-year period is automatically charged at the flat rate of
£160. A third incident can result in direct prosecution in the magistrates' court, where fines
can reach up to £2,500.

e Exceptions: Head teachers can only authorise leave during term time in truly exceptional
circumstances; standard leisure holidays do not qualify.

Thank you for working with us and continuing to support us in maximising your child’s

attendance to help their learning, well-being and future success. Please do not hesitate to
contact us if you have any questions or concerns.

Yours faithfully
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A Dufek K. Whittaker
Headteacher Lead Practitioner — Success and Wellbeing
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